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1. If you have already enrolled in the PDMP program proceed to step 7. To enrollment in the PDMP

program you must go to the following Link: www.hidinc.com/flpdmp, after the page appears go
to the left hand side menu and select RxSentry Dispenser’s Upload Site

select RxSentry Home
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After you have click in the RxSentry Dispenser’s Upload Site you will be prompted with a
security login window, which you will type as follows:

User Name : newacct
Password: welcome

Connect b Apdop-reporting hidine. comy
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The: server fipdmp-reporting.hidn.com at webdse reguires a
usermname and password,
Llgr nams: |ﬂ et 3
Password: [sasmana

I™ Remember my password
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3. Once you have enter the logon information you will shown the Setup Main Menu. From here
select Setup Upload Account located on the left side.
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+ View Upload Format

+ View File Edits

+ View Upload Methods

+ Frequently Asked Questions

= Setup Upload Account
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4. Next, you will be asked to provide the DEA Number and you Zip Code to start the registration
process.
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S0y, New Account Setup for PDM Upload Access ( fipdm )
This vl semup the accounts to allow you to upload data to the Mock State Controlled Substance Reparting System via SFTP, FTP, or Browser. In order
t0 identfy yourseE please enter the DEA mumber for ANY ONE of your Pharmacies, and its § digk ripeodk
|Physician or Pharmacy DEA number: [ |
= [ ZIP Code: |
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5. After you entered the DEA & Zip code you will be required to enter all the information require in

this screen to setup your new account. For the question “Anticipated Upload Method”, make
sure to select Upload with Internet Browser using the SSL.
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New Account Setup for PDM Upload Access ( flpdm ) =

We have located the following pharmacy information. If this is one of your phammacics, continuc filing out the additional contact iformation.

YOUR NEIGHBOR PHARMACY LLC 14447 COUNTRY WALK DRIVE MIAMI 33186 Phone: Fax:

We assume you are a Dispensing physician, and will use y2023303 as your account for a single Dispenser.
i Who should we contact regarding issues with data uploads?
Prescription Drug -
*Contact Name: [7

« iew Upload Format

“Contact Address: [1107 COUNTRY WALK | CiyWA statedl zipfiates
“Contact Email: [7 [Gomt Emad Edit Reporta =
* Yiew File Edits “Conmtact Phome: 7
*Contact Fax: [7

[Cont Fax Edit Reports =l
*+ Yiew Upload Methods

Secure FIP using 551
e - [FTP of file Encrypted with OpenPGP
Auticipated Upload Method: Jy0/54 s ntamat Browser using SSL

o Fre v Asked

My Mail a Diskette =l
Now, here are all the Pharmacies whose name is somewhat similar o the name above. Pharmacies that are really similar are already

-~ it selected for you. Please Hold down CTRL and select any additional Pharmacies to be included.

ATl NOTE: If vou do not see any or all of your pharmacies below vou can still report for them. You do not have o select all of the pharmacies
to report for them. The first fime you send in a file for your pharmacies, those pharmacies you reported for will be tied to your
user name.
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Upon the finishing of the registration you will be given a User an Password login. That will be
the User and Password you will use the next time you need to submit a report (keep this

information confidentially and in a safe place). If you want to login to upload your file, you
should close the browser session and continue to the next step.
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New Account Setup for PDM Uplaad Access ( fipdnt )

Updating passwaord for user fi2

YOUR NEIGHBOR PHARMACY LLC 14447 COUNTRY WALK DRIVE MIAMI 33186

Thask vou for completing this information.
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Your access password for the account ;2023303 has been set to 98700. Please remember this password.

You can now shutdown your browser and restast it in order to clear out the "newacet” login, then come back to this same URL with the account and

— password above to upload a fle. At the moment, these will be a delay (iess than 2 day } wil your FTP andor SFTP accomt is created
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7. To upload your file, Open your web browser and go to the link: www.hidinc.com/flpdmp, and
select RxSentry Dispenser’s Upload Site .
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Florida Prescription Drug Monitoring Program

Welcome to E-FORCSE, the State of Florida's Prescription Drug Monitoring

Program!

1f yau have dispensed s contralled substance in sehadule I, I, and IV,

you will be required 13 report ta the database. This includes F D R Es E
A pharmacies licensed under chapter 463, Florida Starute, inchuding mail —

order and Internet pharmacies: and heakth care practitioners licensed
under chaprers 458, 459, 461, 462, 463, and 466, Florida Statte.

A health care practitioner will not be required to report to the database
when e or she

* administers a controlled substance directly 1 a patient if the amount is adequate to treat the patient
during that particular treatment session

* administers a controlled substance to a patient or resident receiving care at a hospital, nursing home,
ambulatary surgical center, hospice, or intermadiate care facility for the developmentally disabled

* administers or dispenses a controlled substance in the health care system of the Department of

Fraquently Asked Queationy Carrections

= administers & contralled substance in the Emergency Raam of & licensed haspital

8. You will be prompted with the Security Window. Where you will be entering your user name
and password you have create to be able to enter the site and into your pharmacy account.

The server fipdmp-reporting.hidin, com at webdse requires a
passward,

userniame and
Password: |

I Remamber my password
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10. In the “Data FileUpload” window, you will see your Pharmacy name and information. Click on
browse, to select the file previously create by PDIVIP (ASAP 4.1) reporting program for

uploading.
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Data File Upload
Dispenser: |fv2023303 YOUR NEIGHBOR PHARMACY LLC
Address: COUNTRY WALK DRIVE MIAMI 33186
Phone:
Florida PDMP Fax: |3 573 ([II reports for these errors: error)
Prescription Drug Monitoring Menu Email: \_\'ﬁlmtighhnrgar( net (email reports for these errors: error)
- File Name: | " Lo |
+ View Upload Format 2 (This can be exthes a text fle with a dat suffix, or a text fle which has been sipped with a zip suffix.)
Review Options: | & Show me All Records O Show Errors Only © Show 15T 200 Errors Onky
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11. When you find the report file, select it and click on the [Open] button to attached the file and

submit it to the DEA.
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12. After attaching the file, confirm you have select the proper file and if it is ok then proceed to
click on the [Send] button.
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13. You will be able to see that your file it is being transmitted to the DEA as a DAT file.
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Uploading file 20110823.DAT basename 20110823.DAT as 1d1/fipdm import/3/fy 2023303 new/20110823.DAT ...

Upload complete, Please wait, continuing Process....
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14. Once you have transmitted the file, you will receive a confirmation showing the patient
information sent. At this point you are finish, you can continue to review the transmission or
you can exit the screen.
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